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1. O6umue nooKeHHs
1.1 Hactosimee Ilonoxkenue onpeseiseT MOPSAIOK OpraHU3allMM pabOTHl IPHEMHOM
xoMmuccud  YacTHOro yupexieHuss — npodecCHOHAIbHOM  00pa30oBaTeIbHON
opranmzaiuy «TeXHUKYM HHPOPMATUKH, SKOHOMUKM H YyIpaBleHHs» (Hanee —
TeXHHUKYM), ee TipaBa U O0S3aHHOCTH.
1.2. OCHOBHBIMM 3aJaYyaMd MNPUEMHOM KOMHCCHH SBISIOTCS  (HOpMHUpPOBaHHE
KOHTHHI€HTA 00YYaIOIIMXCs, a TAK)KE KOOPAMHALHS IPOGOPHEHTALMOHHON paboThl B
TexHukyMe. IlpuémHas kommccusi oOecreduBaeT COONIOEHWE MpaB TpaXJaH B
obactd 00pa3oBaHUs, [NIACHOCTh M OTKPHITOCTH pabOTHI MO OpraHM3aliy NpHeMa
MOCTYTAIONINX B TEXHUKYM.
1.3. IpuémHas KoMuccusi B cBoeil paboTe pyKoBOACTByeTcs: DeJiepanbHbIM 3aKOHOM
P® «O6 obpazoBanur B PD» ot 29.12.2012 Ne273-®3, VYcraBoM TEXHUKYyMa,
HacTosmuM Ilonoxenuem, IIpaBuiamu npuemMa Ha oOydeHue B HacTHOe ydpeXJCHUE
— mpodeccuoHanbHyl0 00pasoBarenbHylo opraHusanuio «TexHUKYM HH(OPMATHKH,
SKOHOMHMKHA M YIpaBleHUs» W HWHBIMU JIOKaJbHBIMM HOPMATHBHBIMH aKTaMH,
PEryJIHUPYIOMMUMHU HOPAIOK MpUEMa.

2. Iopsinox ¢popMupoOBaHHS H COCTAB NPHEMHOH KOMHCCHH

2.1.IlpueMHass KOMHCCHs CO3J@eTcs C IeNbl0 OpraHu3aluy IpUeMa TIpaxIaH
Poccuiickoit ®ezepaly, HMHOCTPAHHBIX TIpaXHaH M JIMI 0e3 TpaXkJaHCTBA JUIs
obydeHHus 1O OOpa3oBaTeNlbHBIM IIPOrpaMMaM —CpPEIHEro MpoQpeccHOHAIBHOTro
06pa30BaHKs 3a CYET CPEJICTB 110 JOTOBOPAM C OIIATOH CTOMMOCTH OOY4eHHs C
IOPUIMYECKUMHU U (M) (PU3UUECKUMHU JTULIaMHU

2.2. B cocTaB mpueMHON KOMUCCUU BXOISIT:

- npexacenatens [IpueMHoON KOMHUCCHH,

- 3aMEeCTUTENb NIpeiceIaTelsi KOMUCCHH,

- OTBETCTBEHHBIN CeKpeTaphb IPUEMHON KOMHUCCHH,

- 4JIeHbl IPUEMHON KOMUCCHUH.

K paboTe B NPUEMHOM KOMHCCHH I BBINOJHEHMS TEKyLIed ONepaTUBHOH
NeATeNbHOCTH MOIYT IPHBJIEKAaThCs OTHeNbHBIE COTPYAHUKH TexHuKkyma B
COOTBETCTBHHU C YTBEPXKACHHBIM I'paUKOM.

2.3. [IpencenarenemM NPpUEMHON KOMHUCCHH SBIISIETCS TUPEKTOP TEXHUKYMa.

2.4. TlepcoHaNbHBINA COCTAaB IIPHEMHOM KOMICCHHU yTBEpPXKJaeTcsl MPHKA30M AMPEKTOpa
TEXHUKyMa.

2.5. Cpox NMOJTHOMOYHUN IPUEMHON KOMHUCCHHU COCTaBIIsIeT OJUH I'OA.

2.6. B 1ensx ycHemHOro pelreHds 3agad 1o  (OPMHMPOBAHHMIO KOHTHHICHTA
oOydaromuxcsi, IpueMHasi KOMUCCHS:

— pa3pabaThIBaeT CTPATErHIO U ONpPEJENAeT TaKTUKY IMOATOTOBKH K IIpUEMY, BEICHUS
npodoprueHTAlMOHHOMN paboTH;

— paspabaThIBaeT peKkilaMHO-UH(GOPMaLMOHHEIE MAaTePHAIbL;

— KOOpAMHMPYET JIESTENbHOCTh BCEX PAaOOTHHKOB TEXHHMKyMa, OTBETCTBEHHBIX 32
npodopueHTaIuio ¥ (OPMUPOBAHUE KOHTHHIEHTA,

— OpraHM3yeT COTPYJHMYECTBO TEXHHKYMa C YUPEKAEHHAMH OOLIEro 0Opa3soBaHUs
ropoja u OIu3sexaluX paioHOB;

— OpraHu3yer IIpUEM JOKYMEHTOB ITOCTYIAIOIIHX;



e

— OCYLIECTBJIAET KOHTPOJIb JOCTOBEPHOCTH CBeI[eHI/Iﬁ B JIOKYMEHTax, MpeACTaBJISICMbIX
NOCTynaromuMH.

3. ®yHKUHUH WIEHOB IPHEMHOH KOMHCCHH

3.1.Ilpencenarens [IppeMHON KOMUCCHH:

- PYKOBOJHUT BCeil AesiTenbHOCThI0 [IpreMHO# KOMUCCHU M HECET OTBETCTBCHHOCTD 32
BBINOJIHEHNE YCTAHOBIEHHBIX [UIAHOB TIpHeMa, COONoieHNe TIpaBUIl pueMa u ApyTruX
HOPMATHUBHBIX JIOKyMEHTOB,;

- yIBepiKIaeT IaH paboTel IIpueMHON KOMUCCHH,;

- onpezieNiseT peXXUMbl paboTel IIpreMHON KOMUCCHH;

- pacrpe/ieNseT 00sA3aHHOCTU MeX Ly WieHamMu [IpueMHO KOMUCCHM;

- IPOBOMT MPUEM IPaXKAaH 110 BOIPOCAM MOCTYIUICHUs B TeXHUKYM.

3.2 OTBercTBeHHBIH cekperaph, opraHusyer pabory IlpueMHOM KOMHMCCHH U
JIEIONPOU3BOJCTBO:

- cocTaBIsieT IiaH paboThl [IpueMHON KOMUCCHH U OTYET O €€ NeATCIbHOCTH,

- OTCJISKMBAeT HOPMATHBHBIE JOKYMEHTBI I10 BOIIPOCaM OpraHM3aliy NprueMa,

- FOTOBHT K TyOIMKAIIMM POCTIEKTHI U APYTHe PeKIaMHO-UH(POPMAIMOHHBIE MaTepHa-
161 [IprieMHON KOMHCCUU TEXHUKYMA;

- opraHm3yeT pabOTy IO MOATOTOBKE M pasMENIEHUIO Ha OQHIMATIbHOM caute u
MHQOPMAIMOHHBIX CTEHJaX MPHEMHOW KOMHMCCHHM MaTepHalioB, PEriaMeHTHPYIOMHX
npuem B UVTIOO «Texuukym nHGOPMATHKH, SKOHOMUKH U yIIPABICHUD);

- OCYLIECTBIAET JMYHBIHA TIPHEM NOCTYHAIOIMX U UX POAUTeNel (3aKOHHBIX NPEACTa-
BUTeNell), CBOEBPEMEHHO JaeT OTBETHl Ha TMHUCBMEHHBIE 3allpOCBl IpaXJaH IIo
BOIpOCaM IpreMa Ha o0y4yeHue B TeXHUKyM;

- opraiuzyeT HH(GOPMUPOBaHKE TTOCTYIAIOINX;

- mpu HeoOXOAMMOCTH OOpaIaeTcs B COOTBETCTBYIOLHME rOCYAapCTBEHHBIE
(MyHHIMIIAIBHBIE) OPraHbl M OPraHM3alliK C LEJIbI0 MOATBEPKACHNUS NOCTOBEPHOCTH
JIOKyMEHTOB, ITPEJCTABIIIEMBIX IIOCTYTAIOIINMUY,;

- npoBomMT y4eOy, MHCTPYKT@X TeXHHYecKoro mepcoHana IIpueMHOH KOMHUCCHH, a
TaKxe OCYIIECTBIISET ONepPaTHBHOE PYKOBOJACTBO €T0 pabOTOMH;

- OpraHM3yeT [eATeNbHOCTh MpPHBIEYEHHBIX K paboTe NpPUEMHOH KOMHUCCHH
COTPYAHUKOB TeXHHMKyMa;

- 110 TOPYYEHHUIO IMpeJcenaTess IPHEMHON KOMHCCHM OCYIIECTBJISET OIepPaTHBHOE
yIpaBieHue ciy>k6amu, obecIednBaroIuMK paboTy IPUEMHOH KOMUCCHH;

- ompefenseT MepedeHb INOMEINeHUH il pa3MeleHMsl TEXHMIECKoro IepcoHaia
[TpreMHOM KOMHCCHH, HE0OX0MMOE 000y /IOBaHHUE;

- OpraHM3yeT MOJrOTOBKY AOKyMeHTauuu [IpeMHONH KOMHCCHUM M HaJeXKallee ce
XpaHEHHUE;

- obecreunBaeT JEJIONPOM3BOJACTBO IPUEMHOH KOMHCCHM B COOTBETCTBMM C
YCTaHOBJICHHBIM TOPAIKOM O(QOpMIICHHUS, yueTa U XpaHCHHs BCell JTOKyMEHTAIluH,
CBS3aHHONW ¢ TpueMoM B TeXHMKYM, KOHTPOIMpPYeT TPAaBUJIBHOCTE OQOPMIIECHHS
JIOKyMEHTOB, IOCTYNAIOIIHUX U BeJ€HHE PErUCTPAMOHHBIX JKYPHAJIOB;

- TOTOBUT MaTepHaibl K 3acelaHHI0 IPUEMHOW KOMHMCCUM, BEIET IPOTOKOJIBI
3aceNaHui MPUEeMHON KOMUCCUH 10 BOIIPOCaM IIPUEMA;

- TOTOBHT MPOEKTH NpUKa3a O 3a4MCICHWH M OTYETHl NPUEMHOH KOMHCCHH O
pesyJbTaTax paboThl ¥ UTOrax nprema B TeXHUKYM.



3.3 Unens! I IppeMHOM KOMUCCHU:

- YYacTBYIOT B 3acellaHusx [ [pueMHON KOMHUCCHUY;

- TOTOBST TMPEJJIOKEHHUS 110 TIEPEYHIO JIUL, peKOMEHI0BaHHBIX [IpremMHoONM KoMHuccHen
K 324U CIIEHUIO;

- IPOBOST coOeceOBaHUeE C JIULaMU, IOCTYIIAIOIMMHU Ha CIENHUAIBHOCTH OTAEICHUS,
- y4YacTBYIOT B mpodopHeHTaUHOHHOX paboTe MO HalpaBIEHUSIM IOATOTOBKH
TexHukyma.

4. Opranusanus padors! IIlpuémuoi KoMuccum

4.1.0pranu3zaius pa6botsl [IpréMHOM KOMICCHH TOJDKHA 00eCIIeYnBaTh:
-COOJTIOIeHHEe TpaB TpakJaH B 00JacTH 0O0pa3oBaHHUs, YCTAHOBIEHHBIX NEHCTBYIOIIUM
3aKoHOAaTeNnbcTBOM Poccuiickoit @enepanuu;
-TJIACHOCTb U OTKPBITOCTE;
-BBIIIOJIHEHHE TOCYJapCTBEHHBIX TpeOOBaHMM K TMpHeMy B 00pa3oBaTelbHbBIE
YUpEeXJIeHUS CPEAHETrO MPOPeCcCUOHAIBHOIO 00pa3oBaHUsl.
4.2 PeieHnst ~ IIpUEMHOM  KOMHUCCUM  IIPUHHUMAIOTCSI B COOTBETCTBHH  C
3aKoHofarenbcTBoM Poccuiickoii Menepanii, THBIMA HOPMATUBHO-IIPAaBOBBIMU aKTaMH
B 00J1acT 00pa3oBaHUs U JIOKAJIFHBIMA HOPMAaTHUBHBIMU aKTaMH TEXHHUKyMa. PeleHus
0 BONpOCaM, HE OTPaXEHHBIM B JCUCTBYIOIIMX HOPMATUBHO-IIPABOBBIX aKTax,
NPUHUMAIOTCS WIEHaMU TNPUEMHOM KOMHMCCUM H YTBEPXKIAIOTCA IpeicelaTelleM
[IPUEMHON KOMUCCHHU.
4.3 Pemienuss Ilpuemnolt komuccur  OGOPMIISIIOTCS  IPOTOKOJAMH, KOTOpBIE
MOMMCHIBAIOTCS  NpeficefaTeNleM U OTBETCTBEHHBIM cekperapeM IIpuemHoi
KOMHCCHH. '
44,C uenpl0 O3HAKOMJICHHsS IIOCTYIAIOIIEr0o M ero poaurened (3aKOHHBIX
npenctaBuTeneil) ¢ YcraBoM TeXHHMKyma, JIMIEH3WEHd Ha IIpaBO  BEIEHUs
o0pa3oBaTebHON J1eATeIbHOCTH, CBUIETEILCTBOM O FOCYJapCTBEHHON aKKpeIUTalllH,
c 0o0pa3oBaTeNbHBIMHU MPOrPaMMaMM IO KaXKJAOW U3 CIEIUAIBHOCTEH, U IPYTMMH
JIOKyMEHTaMHU, perIaMeHTUPYIOIUMHU OpraHU3aLHAI0 u OCYILIECTBIIEHUE
o0pa3oBaTeIbHON JEATEeTBHOCTH, C pPEeKUMOM paboThl MNPUEMHON KOMUCCHH,
[TpueMHast KOMHCCHSI pa3MellaeT yKa3aHHBIE JOKYMEHTHl Ha CBOEM OQHULIHAIEHOM
caiire (Www.pootieu73.ru) B paznene AGUTYpHEHTY U UH(POPMALMOHHOM CTEH/IE.

[Tpuemuas komuccus TexHukyma obecrieunBaeT (HyHKIUOHUPOBAHUE CIIEIMATIbHON
teneponHol nuHuM (8 8422) 54-38-92
4.5.]lo Havaia npueMa JTOKyMeHTOB [IpuéMHass KOMUCCHS Ha O(QULUANBHOM CaiTe U
UH(POPMAIIMOHHOM CTEHJIe pa3MelaeT ClieAyIoNyo HH(OopMaIHIo:
4.5.1 He no3nuee 1 mapra:
-TpaBujia NpuéMa B TEXHUKYM;
-yclloBHsT TlpueMa Ha o0ydyeHHe IO JOoroBopaM 00 OKa3aHMU IUIATHBIX
00pa3oBaTeNbHBIX YCIIYT;
-flepeyeHhb  CIEeNHalbHOCTEN, 110 KOTOPBIM TEXHUKYM OOBSBISET IpUEM B
COOTBETCTBHHU C JIMIIEH3UEH Ha OCYIIECTBIEHHE 0Opa30BaTENbHON IEsITEeNBHOCTH (C
BbIJieIeHreM (GopM ToTydeHus 00pa3oBaHus (04Hasl, 3a04Hasi);
-TpeOOBaHUS K YpPOBHIO 0Opa3oBaHHUs, KOTOpOE HEOOXOOUMO MUl IOCTYIUICHHS
(ocHOBHOE ob11I€€e, cpeliHee olIee 0Opa3oBaHue);
-UH(GOPMALIMI0O O BO3MOXXHOCTH Tpu&Ma 3asBICHUNH U HEOOXOAUMBIX JOKYMEHTOB,
NpeayCMOTPEeHHBIX HacTosuMu [IpaBuiamMu, B 3IeKTpOHHOU (opme;



-uHGOPMALMIO O HEOOXOAUMOCTH (OTCYTCTBUH HEOOXOAMMOCTH) MPOXOXKICHUS
MOCTYMAOIIUMHI  00S3aTENBHOTO  NPEIBAPUTEIBHOIO  MEIHUILMHCKOrO  OCMOTpa
(oOcnemoBaHus);

-pexuM paboThl MPUEMHON KOMUCCHUH.

4.5.2. He no3gHee 1 uroHs:

-KOJIMYECTBO MECT 110 KaXKIOW CIIEeNHUaIbHOCTH IO JOroBOpaM C OILIATOH CTOMMOCTH
00y4YeHus;

-repevyeHb JOKYMEHTOB, IIPEACTaBIIeMbIX IIPH I0oIa4e 3asBICHNUS;

-MH(GOPMALIHIO O HAIMYUH OOIIEeKUTHUS;

-o6pasel 1oroBopa 00 OKa3aHWH IUTATHBIX 00pa30BaTENbHbBIX YCIIYT.

4.6.B nepuon npuémMa TOKyMeHTOB | IpuéMHast KOMUCCHSL:

-OCyIIECTBJIseT TNPUEM 3asBeHH Ha IMOJy4eHHe OOpa3oBaHMsA M HEOOXOJUMBIX
JIOKYMEHTOB OT HOCTYIAIOLIUX C PErucTpalyel MX B COOTBETCTBYIOLIEM XXypHAlle U
BbIIa4yeil pacIMcKy O IpueMe JOKYMEHTOB;

-06pabaTeIBaeT JOKYMEHTBI, TOJy4eHHble OT IOCTyHAlomUX (abUTypUEHTOB) B
3JIEKTPOHHOH (popMe, TUYHO WM I10 TTOYTE;

-[IpOBEpsieT  TOJJIMHHOCTE  (JIOCTOBEPHOCTB)  JOKYMEHTOB,  INpPEJCTaBIAEeMbIX
MOCTYMAIOIIUMY; ‘

-IIpH HEOOXOIMUMOCTH OpPraHU3yeT 3aBEPEHUE KCEPOKOIHMM MOATHHHUKOB JOKYMEHTOB
IpY JTHYHBIX 00paIleHMsIX, IOCTYAOIMX;

-BO3BpalaeT JTOKYMEHThl IOCTYIAloUleMy B Clly4ae IIPeJICTaBJIeHUs MMOCTYNAIOUM
3asBJIEHUs, COJEPIKAIIEro He BCe CBeACHUs, mpenycMoTpeHHsle IIpaBunamu npremMa
Ha o0y4yeHHe, ¥ (WJIN) CBEeJIEHHS, He COOTBETCTBYIOLIUE JE€NCTBUTEILHOCTH,

~3HAKOMHT IIOCTYIIAIOIIHX C IIepeYHeM Pealu3yeMbIX 00pa3oBaTeNbHbIX IIPOrPaMM, HX
Cozlep)KaHueM, ¢ TIpaBWIaMH MpUeMa, C YUPEAUTENbHBIMUA U TPaBOYCTaHABIMBAIOIIMMU
JIOKyMEHTaMH, CO CPOKaMH TIPEJICTaBIIEHHs] OPUTHHAJIA IOKYMEHTa 00 00pa3oBaHuy;
-e)Ke/JHEBHO pa3MeLaeT Ha OQUIIMAILHOM caiiTe TeXHUKyMa B MH()OPMAIMOHHOM CTEHJIe
NpUEMHOM KOMHCCHH CBEJEHHs O KOJIMYECTBE MOAAHHBEIX 3asABICHUM MO KaXIOH
CIIEIUAIEHOCTH C BBIJENIEHHEM (OpM MOTyueHHs 00pa30BaHMus;

-obecreunBaeT (PyHKIMOHMUPOBAHUE CIIEIHATBHBIX TeJIe(OHHBIX JIMHUA U pasjena caira
JUTSI OTBETOB Ha OOpaIlleHUs], CBSI3aHHbIE C IIPUEMOM I'pak/IaH;

-popMHpYeT JINYHOE JEJI0 IOCTYIAIOIIEro.

4.7.Ha srane 3auncnenus [ [puemHas komMmuccus:

-MpoBepseT TOJHOTY KOMIUIEKTa JOKYMEHTOB M HallM4he OpPUTHHANa JOKyMEHTa 00
00pa30BaHUH B IMYHOM JI€JIe Ka)KJ0r0 ITOCTYIIAOLIETO.

Cpoku TpueMa JOKYMEHTOB: Ha OYHYI0 (opMy IMonydeHus obpasoBaHus ¢ 1 HIOHS
no 15 aBrycra, mpW HaJU4YMH CBOOOJHBIX MECT B TEXHHMKyMe IpHEM JIOKyMEHTOB
mpojyieBaeTcs N0 25 HOsOps TeKyIlero Troja; Ha 3a04Hyl0 (GopMy MOIyYeHHs
ob6pazoBanus — ¢ 15 Mas 1o 15 ceHTSAOpS; NpH HAIUYMH CBOOOIHBIX MECT IPHEM
JOKYMEHTOB IposeBaercs 1o 01 nexaOps TeKyIlero roja:

-COCTABIIAET CIIUCKH MOCTYIAIONINX, PEKOMEHAOBAHHBIX K 3a4HCIICHUIO TI0 UCTCYEHUH
CPOKOB TIPEJICTABIICHHsI OPUTHHAIIOB JOKYMEHTOB 00 00pa3oBaHuH,;

-(hopMHpYET MPOEKT NMPHKa3a O 3aYMCIEHHH C yKa3aHHeM CpeJHero Oajia JOKYyMEHTa
00 oOpazoBaHuy;

-M3JaeT TMPUKa3, YTBEPKACHHBIH IpejceaTeeM KOMUCCHH - IUPEKTOPOM TEXHHUKyMa
O 3aUMCIIEHHH JIMI, PEeKOMeHJOBaHHBIX IIpreMHOM KOMHCCHEW K 3a4HCICHUIO U
NpEeCTAaBUBIINX OPUTMHAIIBI COOTBETCTBYIOIIUX JOKYMEHTOB;



-Ha clieqylolMil pabo4nil AeHb, ocjIe U3JaHus, pasMelaeT Npukas o 3a4UCICHIN C
nohaMIIBHBIM CIIMCKOM TOCTYNHBIIMX HA WH(GOPMAIOHHOM CTCHJC KOMHCCHA U Ha
o(UIIMaTBFHOM CaliTe TEXHUKYMa,;

-IIpH HalM4YUK CBOOOIHBIX MECT FOTOBHT HPOEKT NpHKa3a O MPOICHHX CpOKa NpHeMa
JOKyMEHTOB U NPOJIOJKAET UX MPHUEM.

5. MoxymenTanus IlpueMHOlH KOMHCCHH

5.1. JIns mpoBeIeHWs] TPHEMHON KaMIIaHWU TOTOBHMTCS ClIeAyrommas OnaHOYHAs
JOKyMEHTaLU:

- ONaHKU 3asgBJIEHUH O IpUEME B TEXHUKYM;

- PErUCTpAllMOHHBINA XKypHAIT,

- GJIAaHKM PaCIIMCOK O IpUeMe JTOKYMEHTOB;

- GJAHKM JJOTOBOPOB MEX/y TEXHMKYMOM U IOPHIAMYECKAM MM GU3MYECKUM JIULIOM 00
OKa3aHMH IUTaTHBIX 00pa30BaTENLHEBIX YCIIYT;

- anky Juis GOPMHUPOBAHUS JIMUHBIX J€JT MOCTYAOIIKUX.

5.2. ®opMa 3asBJIEHHs O [IpHeMe B 00A3aTeNbHOM MOPSIKE NPeyCMaTpiBaeT HaIMIHe
CIIEYIOIIUX CBEIEHUH O MMOCTYIaoIIeM:

- pamMuITHsL, UMS1, OTYECTBO (TIOCIIeIHee — IPY HaJTUYWHN);

- JlaTa pOXKACHUS;

- PeKBH3MTHI JOKYMEHTa, YIOCTOBEPSIOLIEr0 JIMYHOCT MOCTYIAIOIIEro, Koraa 1 KeM
JIOKYMEHT BBIJIaH,

- CTPaXOBO} HOMEp MHIMBUAYAJHHOIO JMLEBOrO CYeTa B CHCTEME HHAMBUAYAIILHOTO
(epcoHMUIMPOBAHHOr0) y4eTa (HOMEp CTPaXOBOIO CBHICTE/IBCTBA 00s13aTeBHOI0
[IEHCHOHHOTO CTPaxoBaHus) (P HATUYHH);

- cBejleHMs O MpenbIAylieM YpoBHe oOpasoBaHMs (OCHOBHOe oOmiee o0pa3oBaHue,
cpenHee obuiee o0pasoBaHKe, HAYAIbHOE NPO(PECCHOHATBHOE o0Opa3oBaHUE, CpelHee
npodeccHoHanpHoe  00pa3zoBaHue, BBICIIEE obpasopanme) u JOKyMmeHTe 00
00pa30BaHUH, €ro MOATBEPKIAt0IeM;

- KOJ M HAWMEHOBAaHHE CIIeLMATLHOCTH, Wi OOydeHHs [0 KOTOPOH OH IUIRHHPYeT
TIOCTYTIATh, C yKa3aHHeM (QOPMBI IOy eH! s 00pa30BaHus;

B 3agBieHMM Takxke (UKcHpyeTcs (akT O3HaKoMIIeHHs (B TOM 4HCIE Hepe3
MHGbOPMAIIHOHHBIA CTEHI KOMHCCHH M O(HIMAIBHBIA CaHT TEXHUKyMa) C KOIHUSIMH
JIMIEH3UM HAa OCYIIECTBJEHHE O00pa30BaTENbHON [ESTENIBHOCTH, CBUACTEILCTBA O
rocyJapCTBEHHOU aKKpeauTalu 00pa3oBaTeNILHOM JeITEeIbHOCTH 10
06pa3oBaTe/bHBIM [POrpaMMaM W TPWIOKEHHS K HAM WX OTCYTCTBHA KOTHH
YKa3aHHOTO CBHIETeNbCTBA. (DaKkT O3HAKOMIEHHUs 3aBepseTCd JIMYHON TOJIIHUCHIO
IIOCTYTIAOLLETO.

[TOAMUCHIO MOCTYMAIOIIEro 3aBepsAeTCs Takxke (PakT 03HAKOMIICHUS (B TOM 4HCIIE
yepe3 HHOPMAIMOHHBIN CTEH KOMHCCHU M O(ULMANBHBIA CaiT TEXHUKYM) C JaTOH
IpeJI0CTaB/IeHrs] OPUTHHAIA JJOKyMeHTa 00 00pa3oBaHUU 1 (vv) KBanU(UKALMH.

3asBIeHHe, TOAAHHOE IOCTYIAIONMM, a TaKKe corjache Ha 06paboTKy ero
IIepPCOHANBHBIX JAHHBIX, 3aBEPAETCS MOANKUCHI0 OTBETCTBEHHOTO CEKpeTaps IPUEMHOU
KOMHCCHUHU.

5.3. IlprieM TOKyMEHTOB PErHCTPUPYETCS B KypHAIIE yCTaHOBJIEHHOH (OPMBIL.



PerucTpalliOHHBIA  JKypHall —SBISIETCS OCHOBHBIM  JOKYMEHTOM, OTPaXKaroI[HM
CBEJIEHHUs O MOCTYMNAIOIIUX ¢ MOMEHTA [I0IauX JOKYMEHTOB JI0 3a4MCIIEHUS B TEXHUKYM
WJIM BO3BpaTa JIOKYMEHTOB.

B perucrpanMoHHOM KypHane (GUKCHUPYIOTCS CIEAYIOIIHE CBENEHHS O
IIOCTYIAIOIIEeM:

- (hamuus, UMs, OTYECTBO (TIOCIEIHEE - TIPH HATUYNK);

- IOMallHUM afpec, KOHTaKTHBIN TeaedoH;

- laTa [IpUeMa 3asiBJIICHUS U IOKYMEHTOB,

- CBEJECHHUS O 3aYUCIEHHM B TEXHUKYM WIM OTKaze B 3auHClIieHHH (C yKa3aHHeM
IIPUYUHBI) U BO3BpATe JOKYMEHTOB.

B nenb okoHYaHMs IIpHeMa JOKYMEHTOB )KypHAaJIbl 3aKPHIBAIOTCSI UTOMOBOM YepTOi
U noanucero npencenarens [IpuemHoi koMuccuu.

B cinydae mnpomieHuss cpoka mpHemMa JAOKYMEHTOB TIIOC]IE HMTOIOBOH YepThI
IPOCTABIIIOTCA ~ PEKBU3UTHl  COOTBETCTBYIOLIErO0 MpHKa3a M MPOHOJDKAETCS
perucTpanys noAaBaeMbIX JOKYMEHTOB.

OxoH4aHue npuemMa JOKYMEHTOB BHOBb 3aKPBIBAETCSI HTOTOBOM YEPTOIA.

PerucrpallnoHHBIE JKypHajbl XpaHATCS KaK JOKYMEHTBI CTPOroii OTYETHOCTH B
TE€YEHHE OJHOI0 oJ1a, 3aT€M MePeIatoTCs B apXUB.

5.4. Tlpy nTUYHOM NIpPEJOCTaBICHUH JOKYMEHTOB IMOCTYIMAIOIIAM BBIJAETCS pPACIHCKa
00 ux npueme.

Pacniucka o mnpueMe JOKYMEHTOB COJIEP)KHT IIOJMHBIA IlepedeHb JIOKyMEHTOB,
IOJYYEHHBIX OT IOCTyMaromero (BKJIOYas JOKYMEHTBHI, He  SBISIONIHECS
00s3aTebHBIMH TP IOCTYIUICHHM W  MpPEACTaBIEHHBIE IOCTYMAIOIAM 10
COOCTBEHHOW MHUIIUATHBE). ‘

5.5. Ha xaxzmoro nocrymnaromiero 3aBOJUTCS JIMYHOE JIEJI0, B KOTOPOM XpaHSITCS BCe
CIAHHBIE TOKYMEHTHI (KOIHMH JJOKyMEHTOB), BKIIFOUas JmeMeHTBI MpeJCTaBIEHHBIE C
ucrnoJib3oBaHueM dyHnkiuonana EITTY.

Ha TUTynbHOM JMCTE JUYHOTO Jefa JOJDKHBI OBITh yKa3aHBl BCe HEOOXOIUMBIE
PEKBU3UTEI: PErUCTPALMOHHBIA HOMeEp, (haMUIHsl, UMS U OTYECTBO (TIOCeNHee - TpH
HaJlMYUM) IOCTYMNAIOLEro, HaWMEHOBaHUE CIEIHAIBHOCTH, (Gopma 0OydeHus,
cpenHMi Oani JoKyMeHTa 00 00pa30BaHHH H T.JI.

5.6. Ilocne 3auyMcreHys JUYHBIE Jiejla 3aYMCIEHHBIX B TEXHUKYM IEpPEatOTCs B OTIEI
KaJpOB.

OpuruHansl JOKyMEHTOB 00 00pa30BaHHM MOCTYIAIOIINX, HE 3aUMCIIEHHBIX B YHCIIO
oOyuaromuxcsl, IepejaloTcs B apxuB TexHukyma. HeBocTpeGoBaHHble (hoTorpaduu u
KOIIMU JOKYMEHTOB 00 00pa3oBaHHM XpaHATCS 10 31 mekaOpst TeKyllero rojaa, mocie
Yero yHM4TOXKAITCSI.

5.7. 3a4yncClIeHHBIM B COCTaB OOYYalOIIUXCS, MO WX IPOCHOE, BBIIAIOTCS CIIPAaBKH, B
CBSI3U C IIOCTYINIEHUEM B TEXHUKYM.

6. OTyeTHOCTH NPHEMHOI KOMHCCHH
6.1 Pabora mnpueMHOW KOMHCCHH 3aBepllaeTcs OTYETOM I10 WTOraM IpHeMa Ha
3ace/laHiHM IelarOrHuecKoro coeta TeXHUKyMa.
6.2 OT4eTHBIMU JOKYMEHTaMH Pa0OTHI IIPHEMHON KOMHUCCHHU SIBJISFOTCS:
- IlpaBuna mnpuema rpaxzaaH Ha oOydeHHe TO oOpa3oBaTeIbHBIM IpOrpaMMam
cpenHero npodeccuonansHoro obpazoBanus B UYIIOO «TexHukyM HHPOPMATHKH,
SKOHOMHUKH U YIPaBICHUs» Ha yUeOHBIN ToI;



- IpuKa3 06 yTBep)KASHUH COCTaBa MPUEMHON KOMMCCHH;

- )KypHAJIBl PETUCTPALUK JOKYMEHTOB, IOCTYAIOIIHX;

- IUYHBIE JIeNla OCTYIAaOIIHX;

- IIPOTOKOIIBI 3aCEJAHUM IIPHEMHON KOMHUCCHH;

- [IPEKA3bI O 3AYMCIIEHAH NIOCTYAIONINX B COCTAB CTYCHTOB TexHuKyMma;
- pHbIe (POPMBI OTYETHOCTH.

PA3PABOTYHK:

OTBETCTBEHHBIH CEKpeTaph MPUEMHON KOMUCCHU /fmg/ Boinkosa E.H.
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